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MARLOWTOWNCOUNCIL 
Court Garden, Pound Lane, Marlow, Bucks SL7 2AG 

 
 

To Members of the Town Council:- 
 
Town Mayor:  Cllr D Brown 
Deputy Mayor: Cllr C Stapley 
Leader:  Cllr C Funnell 
Deputy Leader: Cllr C Hoyle 
 
Councillors:    R Cadman, C Heap, N Marshall, N Mityaeva, R Scott, J Towns, 
 R Wilson 
  
A meeting of Marlow Town Council will be held on Tuesday 4th March 2025 at 7.00pm in The Pink 
Room, Court Garden, Marlow to consider the items set out below and you are hereby summoned to 
attend 

Mrs Hilary Martin 
Town Clerk | 27.02.2025 

PUBLIC QUESTION TIME: 

In accordance with the Town Council’s Standing Orders, questions will be taken from residents on the 
following agenda items. 

 

M.89.24             Apologies for absence 

M.90.24             Declarations of interest   

M.91.24             Communications from the Town Mayor   INFORMATION 

M.92.24 Report from Leader of the Council        INFORMATION 

M.93.24 Town Council Minutes dated 28.01.2025 DECISION 

M.94.24 Pensions Discretion Policy DECISION 

M.95.24 Interim Audit Report DECISION 

M.96.24 Model Publication Scheme       DECISION 
M.97.24              Review of Internal Control Policy DECISION 

M.98.24 Table Tennis Table Higginson Park DECISION 

M.99.24  Direct Debit and Standing Order Review DECISION 

M.100.24 Regular Payments Review DECISION 

M.101.24 Committee Minutes DECISION 

M.102.24 Information Reports INFORMATION 

 a) Building Costs 

 b)Freedom of Information Request  

M.103.24 Reports from Outside Bodies INFORMATION 

M.104.24 Reports from Buckinghamshire Council    INFORMATION 

M.105.24 Date of next meeting: Tuesday 22.04.2025 at 7.00pm         INFORMATION  
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M.91.24 
Communications from the Town Mayor 
 

6th February - Open evening for Jane Young Wellness Clinic – Cllr Stapley attended 

8th February - Marlow Round Table Bench unveiling 

15th February - Christmas tree winners presentation 

15th February - Visit to Kingfisher Care Home, Bourne End for coffee, cake and a chat with the residents 

16th February - High Wycombe Mayor's Civic Service 

16th February - Chairman of Buckinghamshire's Civic Service – Cllr Scott attended 

1st March - Dave Bull, Bishop of Buckingham Welcome Service 

1st March - Gerrards Cross Civic Service 

 
Cllr D Brown | Town Mayor 

 
 
 

M.92.24 
 
Report from the Leader of the Council 
 
 
Cllr C Funnell | Leader  
 
 
 
 
 

M.93.24 
Town Council Minutes 
 
Minutes 28.01.2025 
 
RECOMMENDED: 
THAT THE MINUTES DATED 28.01.2025 ARE AGREED AND SIGNED 
 
 

https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/Town-Council-Minutes-28.01.2025.pdf
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M.94.24 
Pensions discretion policy 
 
Council is required by Buckinghamshire Council Local Government Pension Scheme to review its current 
policy on discretionary pension arrangements. With the support of the Bucks Pension team, the policy has 
been reviewed and can be viewed here. There are no changes to the current approved Policy, the document 
has now been formatted for each specific regulation. 
 
RECOMMENDED: 
 
THAT MEMBERS APPROVE THE DISCRETIONARY PENSION POLICY   

 
 
 
 
 
 

M.95.24 
 

Interim Audit Report 
 
The internal auditor has completed his interim audit and the report can be viewed here with the officer 
comments. 
 
RECOMMENDED: 
 
THAT MEMBERS APPROVE THE INTERIM AUDIT REPORT AND NOTE THE COMMENTS 

 

 
M.96.24 

 
Model Publication Scheme  
 
Council is required to review its publication scheme as a requirement from the ICO. The publication scheme 
has been reviewed, and Council is advised to adopt the ICO Model Publication Scheme (version 3) which can 
be viewed here. 
 
RECOMMENDED: 
 
THAT COUNCIL ADOPT THE ICO MODEL PUBLICATION SCHEME (VERSION 3) 

 
 

 
 

https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/MTC-Discretions-Policy-Draft-2025.pdf
https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/2024-25_Marlow_Town_Council_Interim_Internal_Audit_Observations-with-comments-TC-agenda.xlsx
https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/model-publication-scheme-to-adopt.pdf
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M.97.24 
Review of Internal Control Policy 
 
Council is required to annually review the policy on Internal Control 
The policy has been reviewed, and no changes are recommended. The Policy can be viewed here. 
 
 
RECCOMENDED: 
 
THAT MEMBERS APPROVE THE INTERNAL CONTROL POLICY 

 
 

M.98.24 
 

Table Tennis Table in Higginson Park 
 
The Environment and Wellbeing Committee are recommending the installation of a concrete table tennis 
table in Higginson Park. This proposal has been approved by Buckinghamshire Council and the Higginson 
Park Trust. 
 
The full proposal can be viewed here. 
 
RECOMMENDED: 
 
THAT MEMBERS APPROVE THE ENVIRONMENT AND WELLBEING COMMITTEE’S PROPOSAL TO PROCEED 
WITH THE INSTALLATION OF THE TABLE WITH CONTRACTOR 2 AT A COST OF £6143 FROM CIL (COMMUNITY 
INFRASTRUCTURE LEVY) RESERVES 

 

 
 

M.99.24 
Direct Debit and Standing Order Review 
 
Members are asked to review and approve the direct debits and standing orders paid by Marlow Town 
Council.  The schedule can be viewed here. 
 
RECOMMENDED: 
 
THAT MEMBERS APPROVE THE DIRECT DEBITS AND STANDING ORDERS AS LISTED 

 
 
 

https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/Internal-Control-Policy-V.1.-approved-12.03.2024-M.106.24.pdf
https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/Quotes-for-concrete-table-tennis-table-Higginson-Park-1.pdf
https://www.marlow-tc.gov.uk/wp-content/uploads/2025/02/Direct-Debit-Schedule-2024-25-1.doc
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M.100.24 

Regular Payments Review 
 
REGULAR PAYMENTS REVIEW 
 
Under Financial Regulations 5.7 the Council must review and approve a list of payments that are made 

regularly via BACS. These include payments such as salaries, PAYE etc.  The list of payment made regularly 

are shown below.  It should be noted that all payments made by the Town Council require two signatories.   

In addition to the authorisation protocol, there is a cap on the Lloyds bank accounts, whereby a maximum of 

£25k can be either transferred or paid out within a 48-hour period. 

The Town Clerk and Deputy Clerk check the bank account a minimum of once per week, and in practice, 

more often than this. 

 

Payments 

Salaries    Town Council officers, Town Mayor Allowance 

Tax and NI contributions HMRC     

Pension contributions   Buckinghamshire Council  

 

RECOMMENDED: 

THAT MEMBERS APPROVE THE REGULAR PAYMENTS MADE BY MARLOW TOWN COUNCIL AS DETAILED 

ABOVE 

 

 
 

 
 
 

M.101.24 
Committee Minutes 
 
RECOMMENDED: 
 
THAT THE TOWN COUNCIL NOTES ALL THE COMMITTEE MINUTES PUBLISHED SINCE THE LAST MEETING    
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M.102.24 
 
Information Reports 
 
A) Building costs, new sink installation   

The sink in the office toilet had come away from the wall and cracked and had to replaced at a cost 
of £685. 
 
 

 
B)  FOI received on January 29th, 2025 

                The office has received and published the following FOI request:- 
 

FOI received on January 29th 2025 
 
“Any advice given by Bucks County Council’s monitoring office to the leader, clerk and other 
counsellors regarding correction of the public statement made by the leader and others in 2023 
that the overwhelming majority of the Marlow electorate supported the Marlow film studio 
application” 
 
It was reported in the local press that the Leader of the Town Council needed to amend the wording 
of the public statement as it was misleading prompting Cllr Scott’s resubmission to the planning 
portal. We would like to confirm this.”  

 
All FOI requests are published on the website here  

 
https://www.marlow-tc.gov.uk/foi-requests/ 

 
 

MEMBERS ARE REQUESTED TO NOTE THE REPORTS 
 
 

M.103.24 

Reports from Outside Bodies 
 
 

M.104.24 

Reports from Buckinghamshire Council  
 

M.105.24 

Date and time of next meeting: 
Tuesday 22nd April  2025 

 
   
 

https://www.marlow-tc.gov.uk/foi-requests/

